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Thank you for downloading the template for the
content of your book. You can start laying your
document out right here or use the instructions below
to modify your existing layout.

Page margins are the blank space around the edges of
the page. In general, you insert text and graphics into
the printable area between the margins. For full bleed
images, they should be placed in a text box and
extended to the edge of the page.

To set your page size and margins properly click the
Page Layout tab, then the Margins drop down.
Choose the Custom Margins option. This will bring
up the Page Setup box. Set your top and bottom
margins to a minimum 0.44” and your left and right
for .75”. You may choose larger depending on the
desired look of your book, but these are the lowest
recommended margins.

From there you can click the Paper tab to adjust your
page size. Enter in 4. 5” for the width and 7.12” for
the height. Your book will be trimmed to 4.25” x
6.87” when finished.

In other versions you can access this by simply
choosing File then Page Setup. Under the paper size
drop down choose Manage Custom Sizes then enter
4.5” for the width and 7.12” for the height.

For these versions editing the margin is as simple as
double clicking on the rulers on the top or left of your
page and entering the values of top and bottom to a
minimum 0.44” and left and right for .75”.



Need Help?

Microsoft Word Support
https://support.office.com/en-us/word

Book Preparation Checklist
https://www.kingrushpublishing.com/book-printing-
preparation-checklist.pdf

King Rush Publishing also offers professional cover
design, and formatting
https://www.kingrushpublishing.com/book-formatting/
https://www.kingrushpublishing.com/book-cover-

design/

If you have PDF files from a previous printer that do
not match our specifications, please contact us for
help.
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